
CV DANCE STUDIO 

STUDENT & PARENT HANDDBOOK 

 
 

When you enrol your child at CV DANCE STUDIO, you're not just signing them up for a 
class - you're opening up a world of imagination and lifelong friendships – its not just 

DANCE! 

 

 

 



A Guide for Students and Parents 

 
As a condition of enrollment at CV DANCE STUDIO, students and their parents or 
guardians agree to abide by all the policies set forth by CV DANCE STUDIO, its 
Principal and staff. CV DANCE STUDIO reserves the right to terminate any student’s 
enrollment at any time for misconduct or inappropriate actions by either the student 
or his or her parent(s). 
 

Welcome to CV DANCE STUDIO 
 
This handbook will serve as your guide to CV DANCE STUDIO and its philosophy of 
dance education. 
 
We take our roles as a mentors and teachers in your child’s life very seriously. It is 
our objective to inspire a passion for the art of dance in every child who passes 
through our doors. In the process, we strive to set the right example and help your 
child (and you) create memories that will last a lifetime. 
 

Philosophy 
 
CV DANCE STUDIO is committed to providing high-quality dance classes to enhance the 
overall development of the child. We provide a safe and child-centered environment to 
encourage our students to explore dance with the best teachers that are available. 
 
We believe that dance training encourages young people to develop a positive self-
image as they increase awareness of their physical being. Along with improving 
coordination skills and developing muscular awareness, dance classes give children 
the freedom to express themselves through movement. 
 
 

ABOUT THIS HANDBOOK 
 
FOR MORE THAN 33 years our studio has been a leader in dance education. We believe 
that our success comes as a result of providing solid training and quality service, as 
well as our underlying belief in the strength of our organization. We have created this 
handbook to offer our students and their parents a clear understanding of their 
commitments and responsibility to the school. 
  

Key contact information for CV DANCE STUDIO   
     

Address – 3 Marong Road Bendigo 3550    Phone – 0438 5868 31 

   
Email address - cvdancebendigo@gmail.com  
        
Website –www.cvdancebendigo.com.au    
 

All enrolments are now done online -   https://www.mydancingclass.com/?cv 
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Key event dates for CV DANCE STUDIO 
 

Term 1 – Monday 1/2/21 – Thursday 1/4/21 - 9 weeks   
NO CLASSES - Monday 8/3/21 Labour Day 
 
Term 2 - Monday 19/4/21 - Friday 25/6/21 - 10 weeks 

NO CLASSES – Monday 14/6/21 Queens Birthday 
 
Term 3 – Monday 12/7/21 - Friday 17/9/21 - 10 weeks 

 
Term 4 - Monday 4/10/21 - Friday 11/12/21 - 9 weeks 

NO CLASSES – Wednesday 27/10/21 Bendigo Cup Day 
 
Date Activity Location 
TERM 1   
Monday 1st February Term 1 commences Studio 
Week of 1st February Costume deposit #1 Studio 

Monday 8th March No classes Labour Day 

Week of 9th March Bring A Friend Week Studio 
 

TERM 2   

Tuesday 19th April Term 2 commences Studio 

Week of 19th   April 

Tuesday 1st June 

Saturday 5th June 

Costume deposit #2 
Concert Rehearsal 
Mid-Year Concert 

Studio 
Capital Theatre 
Capital Theatre 

Monday 14th June No classes Queens B`day 

Week of 21st June Bring A Friend Week Studio 
 

Term 3   

Monday 12th July Term 3 commences Studio 

Week of 12th July Costume deposit #3 Studio 

Week of 13th September Bring A Friend Week Studio 
 

TERM 4   

Monday 4th October 

Week of 4th October 

Term 4 commences 
Costume deposit #4 

Studio 
Studio 

Tuesday 23rd Nov from 4pm Concert Rehearsal Capital Theatre 

Saturday 27th Nov 2pm End of Year Concert Capital Theatre 

Week of 30th November  Bring A Friend Week Studio 

   



FOR OUR STUDENTS 
 
The first step to becoming a successful dancer is making a solid commitment to your 
classes. Strong technique is a key ingredient and class is where you develop that 
technique. Come to each class prepared to learn and without personal distractions. 
Class time is your chance to focus on yourself, so try to leave your concerns or worries 
at the studio door. True progress is made when you look at each class as an 
opportunity to become better at what you love to do. Dance full-out, stretch a little 
further, become more aware of your technique, and make the most of every class. 
Respect for the teachers is essential. Listen to each correction given, whether it’s 
directed at you or another dancer. A correction is an honor; it shows you how much a 
teacher cares about your progress as a dancer. Always say thank you when a teacher 
or choreographer offers you constructive criticism. Nothing can stop those students 
who apply themselves in every class and appreciate their teachers’ knowledge and 
experience. 
 

FOR OUR PARENTS – WE ARE ALL IN THIS TOGETHER! 
 
We believe that children’s success depends on the support of their parents or 
guardians. Because your commitment to the process makes an enormous difference, 
we encourage you to be a part of your child’s dance education. 
Our programs rely on a positive atmosphere and educational experience for our 
teachers and students and their parents. Cooperation between all parents is 
expected. Showing respect—for other parents, the students, and the teachers —
makes an important impression on the children. You are a role model for your child 
about how to interact with others in a professional setting. Your child’s presence at all 
classes is imperative. The spirit of teamwork and the lesson of dedication are a big 
part of our studio’s educational process. 
Parents and teachers may look at a child’s learning from different perspectives. 
However, we believe they share a common goal: to ensure that every child receives 
the best possible training, both physically and mentally. Mutual respect among our 
teachers and our students’ parents provides the children with the ultimate care and 
education. 

 

 



FOR ALL PARENTS AND STUDENTS 

As a parent, you play an important role in supporting your student financially, but your 
emotional support is of equal—and perhaps even greater value. Encourage your child 
to be the best that he or she can be regardless of what others may achieve. 
Dance is an individual art form and children need to be allowed to achieve at a pace 
that is comfortable. No two students will progress at the same rate, even if they 
experience the exact same training. It is important to encourage children to focus on 
themselves, give their all, and be satisfied with their own accomplishments. 
Not all children will develop into professional dancers. One of the primary goals of our 
teachers is to teach life lessons and skills that offer children the best chance for 
success. Dance education encompasses far more than technique and the steps your 
children learn. 
We believe the discipline of dance training gives young people a better understanding 
of commitment through learning, experiencing the spirit of teamwork, and discovering 
what they can accomplish through hard work. Our goal is to educate the minds, bodies, 
and souls of our students, teaching them the skills needed for a successful life, 
whether or not they stay involved in dance. 
 

 
You play an important role in supporting your student financially, 

but your emotional support is of equal and perhaps even greater value. 
 
 
 
Class Placement 

 
To give every student the opportunity to shine and have the best opportunity to learn, 
class numbers are capped – 12 per class for FAIRY BALLET – 16 per class for all other 
classes. 
 
The school faculty meets regularly to discuss the students’ progress and/or 
placement. It is our policy to offer appropriate opportunities to every child. 
Students must do their own age group as a base for all classes. It is imperative that 
other students have someone to look up to and many students take pride in 
leadership roles. As an option (and as long as the teachers recommend) students 
may also do the next age group up to help broaden their skills. 
 
For those doing the next age group as a bonus - Placement decisions are derived 
from many years of teaching experience. Often a child is placed in a group or class 
where he or she will feel confident, in order to promote the development of self-
esteem. Some students who are placed in a higher level become discouraged, only 
to lose their passion for dance. Others respond to the challenge of being in a class 
with students who are more proficient by pushing themselves to work harder. 
Placement is highly individual and the factors that go into the decision are 
complex. 



CLASSES 

 
ADULT CLASSES - Learn the basics of dance in a relaxed and fun class. Whether you 
used to dance or just want to try something new, these classes are a great way to 
have fun and keep fit. Tap & Musical Theatre. 
 
BALLET - Discover the beauty and technique of the art of ballet. Barre, centre work 
and routines are taught at each level. Pre-school to advance pointe levels are 
catered for. 
 
CONTEMPORARY/LYRICAL – Modern interpretive dance classes using a good ballet 
technique 

 
CV STARZ – CV DANCE STUDIO is proud to offer these classes for very 
special people. These classes are specifically designed to cater for 
students who prefer a quieter and more structured environment to 
dance. They aim to provide opportunities for socialisation and lots 
of fun for both students and parents/carers. The teachers are 
experienced working with people of all ages and abilities. A class 
that is a mix of popular music, use of props and singing along with 
lyrics. 

 
HIP-HOP – Learn the latest in popping, locking & crumping. This is a fullon hip-hop class. 
 
JAZZ & TAP- Learn all the basics and have fun to all the latest music - age appropriate. 
Standing and floor exercises, travelling and stationary steps and great routines in each 
class. In Open Age class some dance experience is recommended.  
 
MUSICAL THEATRE – A great way for kids to learn what musical theatre is all about. 
Curriculum includes singing, movement/dance and script work from great shows such 
as HIGH SCHOOL MUSICAL, ANNIE, WICKED. MEAN GIRLS etc. 
 
PRIVATE LESSONS - This is a one on one lesson that may be used for learning solo or 
duo/trio work for competitions or just to catch up on class work. They may also be used 
for those who don't feel confident in a class environment 

 
TROUPE PERFORMANCE TEAM - Group lessons that focus on competitions and 
performances in the community throughout the year- Have fun learning routines to be 
performed at local competitions and other events. These students are also booked for 
tv commercials, movies and other promotional work throughout the year. Miss 
Sharon will let you know when these are on. Students wishing to do competitions must 
do a minimum of 3 classes per week (in addition to this class, except for U6s who must 
do Ballet & Jazz/Tap class) one of which must be a ballet class – We are always looking 
for students to be involved in competitions, please see Miss Sharon for the 
PERFORMANCE TEAM HANDBOOK 



STAYING INFORMED 

We work hard to make the dance experience organised and fun. Keeping you 
informed is one of our primary goals. Please read all emails and keep up to date 
on our CV DANCE STUDIO – MEMBERS ONLY facebook page 

https://www.facebook.com/groups/215172842020710/ 
 
CV DANCE STUDIO MEMBERS ONLY Facebook page. (This is a closed page and not 
available to the general public. Please request to join this page if you haven’t already) 
you MUST answer the questions to be accepted. This page is for students & 
parents/guardians only. 
 
If you have any questions regarding the information distributed, we encourage you to 
contact Miss Sharon on 0438 586831 between the hours of 10am-8pm Monday to 
Thursday & 10am-12pm on a Saturday. 
 
We answer email daily, except on weekends. Feel free to email questions to 
cvdancebendigo@gmail.com 
 
Website www.cvdancebendigo.com.au - We are constantly updating our website. 
News, important parent and student information, contact information, and more are 
available online 24 hours a day. 
 
CV DANCE STUDIO Facebook Page 

https://www.facebook.com/pages/CV-Dance-Studio/190868904389821?ref=hl  – Public 

page 

 
CV DANCE STUDIO Facebook Page Members Only Page 
https://www.facebook.com/groups/215172842020710/  - Closed page 
 
Please “Like” the CV DANCE STUDIO page on Facebook to receive daily updates on 
studio events. 
 
Please invite your family and friends to “like” the school.

 

 
 Please do not private message any of the teachers on FB – this is their private space 
and needs to be respected. Teachers are not permitted to be "friends" on social 
media for ethical reasons - if  they are of a general nature you can post any questions 
on the CV DANCE STUDIO Members Only page or if of a personal nature email them 
directly to  cvdancebendigo@gmail.com – Miss Sharon is the only person 
that has access  to this email. 
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Classroom Observation 
 
We provide seating for parents to watch the students – please sit in the seats 
provided. If you have any questions, please see the front desk and they will pass on 
your concerns. 
 
 
In Studio 2, classes can be viewed through our glass windows for private 
lessons, seating is provided in the studio and you are welcome to sit in. 
 
Never disrupt class. During the class, please refrain from shouting instructions or 
distracting your child in any way. 
 

Weather Cancellations 

Studio closures due to severe weather conditions will be announced by midday on that 
day. Notifications of weather cancellations will be emailed, posted on the website and 
the Facebook page. We do not run when weather is forecast at 40 degrees and above. 
We cannot give refunds for these classes but will offer make up classes where 
possible. 

Photographs & Videos 
By enrolling with CV Dance Studio, you agree to having your students photographic 
&/or video image used by us – we will always ask for parents’ consent when 
publishing on our media platforms.  
Please note these cannot be revoked once consented to.  
Any requests not to publish students’ photos must be made in writing – please email 
Miss Sharon at cvdancebendigo@gmail.com 

 

Medical Information 

Parents must notify Miss Sharon/and or teachers regarding children who use an inhaler 
or who may require medications during their time at CV DANCE STUDIO. It is also 
important to us about your child’s existing medical conditions or learning disabilities at 
the time of registration and throughout the school year. Our teachers are trained 
professionals who are anxious to work with all children and personalities, and the more 
we know about your child, the better the dance experience will be for all involved.   
All students with life threatening conditions (eg those that carry epi pens/inhalers etc.)  
MUST always have a parent/guardian at the studio with them in attendance. 
 

All information about our students is confidential. 
 

Co-parenting Policy 
The studio is happy to have 2 email addresses for contact and to send information where 
there is a co-parenting arrangement in place. We do not manage co-payments. The 
parent enrolling the student is responsible for payments irrespective of co-parenting 
agreements. Please ensure all fees are paid when due. 
CV DANCE STUDIO is unable to engage in discussion or written correspondence on behalf 
of either co parent to a third party. 

mailto:cvdancebendigo@gmail.com


Dress Code Requirements 

 
CV DANCE STUDIO maintains a dress code to encourage concentration and a sense 
of inclusiveness (variations in attire can be distracting and contribute to feelings of 
inequality). Uniformity in dance wear allows the teachers to assess how well the 
students are implementing the technique being taught, problems with alignment, 
and other important aspects of dance training. 
 

 Students should carry their dance wear, shoes, and other belongings in a dance 
bag. Please print your child’s name on the bag as well as on all its contents. 
 Dance wear is to be kept in good repair and laundered on a regular basis. 
 Boys age 10 and older must wear a dance belt. 
 Watches, jewellery, and safety pins should not be worn to class. 
 Dance shoes should never be worn outside. 
 Female students should wear their hair tightly secured and styled away from 
the face; a neat bun or pony tail is preferred. 
 Students are expected to observe good personal hygiene habits. Deodorant is 
required for students age 10 and older. 
 We do have a uniform that is compulsory for all students (except for those in 
Fairy Ballet and Adult classes). 
 There is a great range of pieces including – leotards & skirts – crop tops – singlets 
– t shirts – booty shorts – long pants. These are available in our black & gold class 
range. 
 You are very welcome to wear your own PLAIN black shorts, leggings or jazz 
pants. Students are expected to have their uniform by their second lesson 

 Black sports tops (no other colours please as it makes the studio looks untidy and 
unprofessional) are permitted under uniforms –except for ballet classes. 

 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



BALLET 

 
GIRLS                      BOYS 

Black CV leotard with attached skirt                 Black CV T-shirt 

Pink ballet tights                                            Black bike shorts or ¾ pants or leggings 

Pink ballet shoes                             White ankle socks 

Black x over                                    Black or white ballet shoes 

 
Hair must be in a neat bun. Scrunchies, headbands, hair combs and hair ties should be 
matching colours. No jewellery is permitted except for sleepers or studs. 
 
Ballet pink ankle socks (available from the studio) may be worn 1st  and 4th terms – 
Intermediate & Senior classes must wear these with Pink ballet tights to under the knee 
(convertible or capri tights) 

 
Senior Ballet Students may wear all black leotard and ballet skirt of their own choice. 
 
Proper ballet shoes must be worn - Jiffies are not acceptable as they have a plastic 
sole and are quite dangerous to dance in. 

 
In the cooler weather students may wear a black x-over to class – these are available 
from Kmart, Best & Less, Big W etc. 
 

 

JAZZ & TAP – MUSICAL THEATRE - HIP-HOP  
 Black CV leotard, crop top, singlet or t-shirt, PLAIN black shorts or leggings. 
All hair must be neat and tidy tied back in a ponytail or bun. 
Appropriate shoes must be worn for each class. i.e. jazz sneakers/jazz shoes and tap 
shoes. Runners are fine for MUSICAL THEATRE and HIP HOP  
No jiffys are to be worn in these classes, as they are too dangerous, and our insurance 
does not cover the use of them. 
 
CONTEMPORARY – Black CV top and black leggings – bare feet 



Discount Dance wear and Shoes 

CV DANCE STUDIO offers dance wear and shoes for individual purchase 

CLASS WEAR – available from the studio Children’s Sizes Childs 12 & 
Adults Sizes 

Leotards with attached double layer skirt $36.00 $40.00 

T Shirts $30.00 $35.00 

Crop tops $25.00 $30.00 

Singlets $30.00 $35.00 

Hoodies $45.00 $50.00 

Black shorts $5.00 N/A 

White Socks $2.00 $3.00 

Ballet Socks $4.00 $5.00 

Ballet tights (footed, convertable & capri) $12.00 $15.00 

 
STUDIO JACKETS 

 
All PERFORMANCE GROUP students must have the sublimated studio show group 
jacket & leggings (tracksuit pants for our boys) to be worn to & from every 
competition and any performance.  They may also be worn to and from class and for 
warm up in the cooler weather. 
Class students may also order our black & gold jackets. 

 
SHOES 

 
New students are expected to have shoes within 2 weeks of enrolment. 
No jiffys are to be worn in any classes, as they are too dangerous, and our insurance 
does not cover the use of them. 
All students must have split sole tan jazz shoes and split sole pink leather ballet 
shoes. 

                                          
 Children’s Sizes Adults Sizes 

Ballet Shoes - pink $28.00 $33.00 

Jazz Shoes – camel or black $35.00 $40.00 

Girls Tap shoes - camel $60.00 $65.00 

Boys Tap Shoes - black $60.00 $65.00 

Foot Thongs - flesh $10.00 $12.00 

   



TUITION & EXPENSES POLICY 

 
When you enrol you will receive an invoice for the term. This can be paid weekly or can be 
paid in full upfront. It can be paid in cash at the studio or by bank deposit into our bank 
account. Lessons must be paid for on the day or may also be paid for in advance (not in 
arrears). 
We do not charge term fees, though you are welcome to pay the term upfront if you desire. 
 
FAMILY DISCOUNT 

 

We offer a family discount of 10% per student once 2 or more siblings are enrolled 
- (discount does not apply to price cap, private lessons, costume levy or enrolment fee). 
ALL missed lessons MUST be paid for – this includes Private Lessons & Adult classes 

 
If you cannot make a private lesson you are welcome to swap it with someone else. 
This is up to you to arrange. The missed lesson MUST be paid for. 
 Those that pay term fees are advised that these are nonrefundable. 
 
FAIRY BALLET – Term fees are compulsory for this class – these fees MUST be paid in 
full before the term commences. 
 
LATE FEES - Once fees are in arrears by 2 weeks $10 per child will be added to your bill 
for each week that you are in arrears.If paying by the term – your term fees must be 

paid by the end of the 1st week of term otherwise $10 per child will be added to your 
bill for each week that you are in arrears 
 

FEES – all fees include GST
 

 

30 minute class $10 

45 minute class $12 

1 hour class $14 

Price Cap - Unlimited classes – save $24 $50pw 

Performance Troupe – no charge for the class. There is a $10pw costume fee. 

Solo private lesson – 15 minutes $15 

Solo private lesson – 20 minutes $2O 

Solo private lessons – 30 minutes $30 

Duos/Trios – per person – 20 minutes $10.00 



Registration Fee 

An annual registration fee of $15 per student covers the cost of mailings, insurance, 
handbooks etc. Registration fees are not refundable except for preschool students who 
are determined to be unready for dance and may receive a credit for the following 
season. 

 
Additional Fees 

Tuition does not include the registration fee, dancewear, shoes, costumes, 
concert tickets, private lessons, or special events 

 
Direct deposit details are - 

Central Victoria Dance Studio 

BSB 633 000 
ACC 1050 44374 
 

WITHDRAWALS – To withdraw a student from a class – CV Dance Studio must be 
notified by email. All fees must be up to date at the time of withdrawal. 
 
Those that pay term fees are advised that these are nonrefundable. We recommend 
that you do a paid trial class to see if our classes are suitable for your student. 
 
ENROLMENTS 

By enrolling at CV DANCE STUDIO you agree to all the terms and conditions set out in 
this Student & Parent Handbook. All enrolments are now done online. To enrol please go 
to - https://www.mydancingclass.com/?cv 

 

https://www.mydancingclass.com/?cv


How To Enrol Via My Dancing Class 
All new students must be registered in our dancing program. This allows 
us to have up to date information on Student & Parents and is how we 

send all Invoices & Correspondences. 
 

Please follow the below steps to create an account and enrol yourself or 
child. 

1.  Go to www.mydancingclass.com/?cv & follow the steps to create a 
New User 

 

1. Complete all the required details – This is where your complete the 
Parent/Guardian details Please ensure there is at least 1 contact 
number 

 

2. Once all Parent/Guardian details are correct, click on ENROL STU-
DENT (small blue link above Notification History) – Then ADD STU-
DENT 

 

3. On this page enter the Students Name, Date of Birth and any Medi-
cal Details. 
(Keep clicking Add Student until all children are added) 

Then Click ENROL underneath each students name 

 

4. The ENROL page will display a list of all classes available for enrol-
ment.  
Tick the box next to all the classes you with to enrol in and then 
agree to the Terms and Conditions and click SAVE ENROLMENT  
To do this for other Students – Click on the STUDENTS link at the 
top of the page and follow the same steps. 

# If at anytime you wish to make changes to your child’s enrol-
ment, just follow the above ENROL steps and untick the classes 
your child no longer wishes to attend. 
## You can also keep track of your account via this login and if you 
pay your fees weekly, you will receive an updated invoice emailed 
each week when payments have been applied. 
 

http://www.mydancingclass.com/


Discipline Policy 

 
In order to maintain a happy, healthy, professional environment, students are 
taught the importance of being a part of the group. We encourage students to have 
respect for other students, the teachers and studio property, and we foster the 
development of good habits and compliance with rules of conduct. 
 
Our teachers are trained to use constructive techniques of discipline to maintain class 
control and handle individual misbehaviour.  

 Children who exhibit unacceptable behaviour or attitudes are told what is 
wrong and directed to a positive alternative approach or behaviour. 
 If a child strikes another child, the two are respectfully separated and each is 
asked to explain what happened. They are then asked to help solve the problem, 
talk to each other, and reconcile with one another. 
 Children who are disruptive will be respectfully asked to stop the behaviour. 
If the behaviour is repeated, they will be reminded of it and told how it affects 
others. If the disruption continues, the children involved will be asked to sit 
down for a short period of time (usually three to five minutes) before rejoining 
the class. 
 If a child’s misbehaviour continues to disrupt the class, the parent or guardian 
will be called   

Termination of Enrolment 
 
In certain circumstances, when it is in the best interest of one or more students, it 
may be necessary for the school owner or director to terminate a student’s 
enrolment. Every effort will be made to correct a problematic situation before 
terminating enrolment. Reasons for termination of enrolment include the following: 
 
 Disruptive or dangerous behavior by students or their parents 

 Abuse of other children, staff, or property 

 Inability of CV DANCE STUDIO to meet the child’s needs 

 

NO SMOKING 

As from 01/01/14 there is no smoking in or within 10 metres of the studio & car park. 



Arrival and Departure 
 
We encourage students to arrive 10 minutes before class starts. 
For their safety, children under age 10 should be picked up immediately after class. 
Students ages 10 and older must be picked up no more than 10 minutes after their 
class is completed. 
If a teacher  has to wait more than 10 minutes at the end of the days classes for a 
child to be picked up – a private lesson fee will be charged – this is to cover the 
teachers overtime. 

Attendance 

All students are expected to attend their regularly scheduled classes. 
Each class offers a step forward in the educational process. A missed 
class could leave a child one step behind the other students. During the 
2nd,3rd & 4th terms, choreography for the concert will be taught and 
rehearsed. It is important for children to feel completely confident with 
the choreography and the year-end performance. Missing class during 
this period could result in frustration for the students and their teachers 
and classmates. 

Tardiness  
Dance is a physical activity that requires the body to be warmed up in order to execute 
movement safely. Late students miss the proper warm-up and/or barre and therefore 
may sustain injury. Students who arrive more than 10 minutes late may be asked to 
observe class for reasons of personal safety. 

 
Class Visitors 

 
Safety issues and legal responsibilities make it impossible for us to allow students to 
bring visitors into the classroom. Students should not invite siblings, other relatives, or 
friends to their classes except for special events such as “Bring a Friend Week” and in-
school performances.  

Parents are permitted to watch classes. Noise must be kept to a minimum please. 
Under some circumstances we may have to ask parents to sit outside if the noise 
becomes too distracting. 
 

Making up for missed Classes 
 
Students who miss a class will have the opportunity to make it up with another similar 
class if we can accommodate. Please check with the front desk to determine the best 
class for your child. 

 
Lost and Found 

 
Please mark all dancewear, shoes, and personal items with your child's name. We will 
make every effort to locate and return lost items; however, we cannot be responsible 
for any items that your child brings to class.                                                                

 



Illness 
 
Colds, flu, and other contagious diseases occur frequently and spread easily among 
children. To help protect your own child’s health and to minimise the possibility of 
contagion at school, please keep your child at home if you observe any of the 
following symptoms: 
 

• Nasal discharge that is green or yellow 
• Complaints of ear pain 
• Consistent cough 
• Severe sore throat 
• Eyes that are pink, burning, itching, or producing discharge 
• Diarrhea or vomiting 
• Fever 

 
If these symptoms or other conditions deemed contagious are observed in your child 
during a class, you will be called to pick up your child immediately. When your child 
has a fever, please keep him/her at home until the temperature returns to normal. If 
there are any lingering signs of illness, such as glassy or watery eyes, listlessness, and 
drowsiness, please keep your child at home. This will help to ensure that the illness 
has passed and that your child will be well enough to resume class activities the 
following week. 

Emergency Evacuation 

Although we have never experienced an emergency evacuation at the studio, we are 
prepared for such a circumstance. Students are to evacuate quietly and walk in single 
file as quickly as possible to the car park at SPOTLIGHT where teachers will check roll. 

 
Parking Safety 

The school is home to children of all ages. Parking is available up the drive way at 
the rear of the church hall where our entrance is also.  

Please enter and exit your car with extreme caution. 
We ask that you not park directly outside the FISH & CHIP shop next door as 
this could affect their business and we like to keep in good company with our 
neighbours. 
Never park your vehicle in any area that is not a designated parking space. 
If you park in a space that is very close to the building or its windows, please do not 
leave your car idling. 
Please pick your child promptly from class if you are not staying with them to watch 
their class. We are not a babysitting service and the staff cannot be responsible for 
waiting with your child. 
Children are not permitted to leave the building unattended. 

Pram and disabed access is through the front gate at the right hand side of the building 



 

Troupe Performance Team 
 Separate classes are available. Competitions are great fun and highly rewarding but do 
require commitment and dedication from both student and parent. Students may 
compete in solo, duo/trio and troupe work. If you are interested in doing competitions, 
please see Miss Sharon. 
During the year the studio gets work performing at various functions e.g. Carols By 
Candlelight, Fashion Parades, Television Commercials, Promotions etc. Miss Sharon will 
choose students whom she feels are appropriate to the occasion as well as costumes 
and routines. These are usually the Performance students as they have both the 
routine accumulation and the performance experience to do a highly professional job. 

 



                                  Student and Parent Use of Social Media 
 
Use of Facebook, Twitter, LinkedIn, blogging, and other online social-media vehicles is 
commonplace. This policy is intended to provide CV DANCE STUDIO students and 
parents with guidelines to eliminate any confusion concerning the use of social 
media. 
 

 You DO NOT have permission to reveal any information that compromises CV 
DANCE STUDIO By that we mean you are forbidden to share personal information 
about the director, other students or their families, or anything that is proprietary 
and/or confidential to them or CV DANCE STUDIO. 

 
 Students and parents should neither claim nor imply that they are speaking 

on behalf of CV DANCE STUDIO 

 
 Never post anything that could compromise the self-esteem of students who 

attend CV DANCE STUDIO 

 
 If you post videos of class or rehearsals, don’t post any choreography in its 

entirety; CV DANCE STUDIO owns the copyright to all choreography taught at 
the school. 

 
 Respect the law, including those laws governing defamation, discrimination, 

harassment, and copyright and fair use. As stated in this handbook, parents and 
students should never post negative comments about other schools or teachers. 
Also, please do not post negative comments about school activities such as 
competitions, conventions, and performances or about the directors of those 
events 

 
CV DANCE STUDIO staff are not permitted to be "friends" on facebook with 

students or parents – this is for everyones protection and is in accordance with 
our Child Safe Stndards Policy. Please do not private message any of the staff – 
if you have a private matter to discuss by all means ring the studio phone and 
we can make an appointment to discuss matters. 

 

 
 
 
 
 
 
 
 
 
 
 
  



CV DANCE STUDIO`S commitment to child safety 

Our organisation is committed to child safety. 

We want children to be safe, happy and empowered. We support and 
respect all children, as well as our staff and volunteers. 

We are committed to the safety, participation and empowerment of all 
children. 

We have zero tolerance of child abuse, and all allegations and safety 
concerns will be treated very seriously and consistently with our robust 
policies and procedures. 

We have legal and moral obligations to contact authorities when we are 
worried about a child’s safety, which we follow rigorously. 

We support and respect all children, as well as our staff and volunteers. 
We are committed to the cultural safety of Aboriginal children, the 
cultural safety of children from a culturally and/or linguistically diverse 
backgrounds, and to providing a safe environment for children with a 
disability. 

CV DANCE STUDIOS CHILD SAFETY STRATEGIES 

Studio 

• The studio communicates that it has zero tolerance of child abuse 
(in any form). 

• Child safety is a standing item for discussion at meetings of the studio 

• Child safety strategies are developed and enhanced through ongoing 
review of the effectiveness of practice. 

• An appropriate reporting process is in place for child abuse that 
includes overseeing outcomes. 

• The school governing authority oversees the implementation and 
improvement of child safety strategies. 

• The studio communicates with the studio community about the 
studio’s child safety strategies and their implementation. 

 

 

 



Studio staff 

• Ensuring awareness of the child safety strategies and the allocated 
roles and responsibilities. 

• Pre-employment reference checks that include checking for child 
safety. 

• Checking of identification for staff as part of recruitment. 

• Criminal history checks and confirming currency of Working with 
Children Check/Victorian Institute of Teaching registration. 

• Child safety is a standing item for discussion at staff and manager 
meetings. 

• Staff are encouraged to report inappropriate behaviour. 

• Positive behaviours are recognised and encouraged. 

• Foster a culture of openness with approachable and supportive staff. 

Children 

• Children are made aware of how to detect and report inappropriate 
behaviour. 

• Children are encouraged to report inappropriate behaviour. 

Environment 

• The studio has child safety strategies in place for all physical studio 
environments, that include: 

o regularly reviewing the physical environment to ensure all risks 
are identified and managed 

o assessing new or changed physical environments for child safety 
risks 

o supervising or monitoring activities. 

• The studio has child safety strategies for its online environments (eg 
intranets, online learning systems, social media) including: 

o clear boundaries of roles between staff and children 

o proactive strategies to detect inappropriate behaviour such as online searches 
(Google, Facebook etc).



CV DANCE STUDIO OCCUPATIONAL HEALTH & SAFETY POLICY 
STATEMENT 

  
CV DANCE STUDIO (the Dance School) places the highest emphasis on 
Health and Safety in conducting all daily operations. 
 
This policy applies to all employees and students of the Dance School, 
whether volunteer or paid, and to all contractors and visitors. 
 
Our Dance School is committed to ensuring, so far as reasonably 
practicable, that all employees and contractors are adequately informed 
and trained, and are able to work in an environment that is free of 
hazards that may cause personal injury. 
 
This can only be achieved through constant promotion of safe working 
practices, safety awareness and a commitment to safety on the part of 
all employees and others associated with the Dance School. 
 
In working to fulfil this commitment, the Dance School shall; 
 
1. Maintain so far as reasonably practicable a safe environment at all 
studios and performance sites 
2. Consult with our employees on all matters that may affect their 
personal safety 
3. Develope safe working procedures relevant to each hazardous 
activity that comply with statutory requirements and promote the 
involvement of all personnel in the maintenance of a safe working 
environment. 
4. Ensure appropriate emergency procedures exist in all work locations 
and that all personnel understand the procedures relevant to their 
location. 
5. Provide the training, instruction and supervision necessary to support 
Occupational Health & Safety in the various areas of Dance School 
activity. 
6. Provide appropriate protective equipment to comply with statutory 
requirements and to meet the relevant needs of each area of work 
activity. 
7. Ensure appropriate procedures exist for the reporting and review of 
all safety incidents that were hazardous or had the potential to be 
hazardous to the safety of our employees or others working in our area 
of operation. 



 
The Principal and Head Teachers have the responsibility and authority to 
ensure that the Dance Schools health and safety objectives are 
achieved. They will identify and support measures to eliminate unsafe 
acts, procedures, conditions, equipment, and hazards of all kinds. 
 
Teachers and Assistants are responsible for the prevention of accidents 
and illness arising from work methods and the working environment. 
Their performance as a Class Leader includes their ability to identify, 
reduce and prevent accidents and potential hazards. 
 
Students and Parents while attending the School must assume 
responsibility for their own safety and for that of their peers by following 
general reasonable instruction and by taking corrective action to halt or 
prevent unsafe acts and conditions within their control. 
 
 



CV DANCE STUDIO DRUG AND ALCOHOL POLICY STATEMENT 

 
CV DANCE STUDIO (the Dance School) places the highest emphasis on 
Health and Safety in conducting all daily operations. 

 
This policy applies to all employees of the Dance School, whether 
volunteer or paid, and to all contractors and visitors. 
 
Our Dance School expects that all employees and other people 
associated with the Dance School shall ensure that they are not a 
hazard to themselves or others who may be affected by their acts or 
omissions while attending our studios or performance spaces. 
Specifically, the Dance School will not promote the consumption of 
drugs or alcohol, and will not tolerate the presence or influence of drugs 
or alcohol on site at any time. 
Students, Parents, Volunteers, Employees and other people associated 
with the Dance School should be aware that: 
 
1. The possession or consumption of illicit or non-prescribed drugs is not 
acceptable at any time. 
2. Parents, Students, Volunteers and Employees must not arrive at any 
Dance School site, or represent the Dance School at any time, impaired 
by the effects of non-prescribed drugs. 
3. Parents, Students, Volunteers and Employees must not arrive at any 
Dance School site, or represent the Dance School at any time, under the 
influence of any prescribed drug where it could risk injury to any person, 
including the person using the prescribed drug. 
4. Volunteers and Employees must have a blood alcohol content of .00 
when arriving at any Dance School site, and when representing the 
Dance School at any time. 
5. Volunteers and Employees must not promote the consumption of 
alcohol to Students at any time or in any forum. 
6. The consumption of alcohol by Parents, Students, Volunteers and 
Employees is prohibited within any Dance School site, unless expressly 
allowed by the Principal at an event held in a licensed premises, and 
then only so long as the alcohol is consumed in a responsible manner as 
deemed by the Principal. 
 
 
 



The Dance School: 
1. Will discipline any Student, Volunteer or Employee found to be in 
breach of this policy, possibly terminating enrolment or employment. 
2. Will report any evidence of illicit drug possession or consumption to 
the relevant legal authority. 
3. Will treat the reporting of any breach of this policy with the strictest 
confidence. 
4. Recognises that alcohol or other drug dependency may be a medical 
condition and encourages persons with a dependency to seek 
confidential referral, treatment and rehabilitation. 
 
The Principal and Head Teachers have the responsibility and authority to 
ensure that the Dance Schools health and safety objectives are 
achieved. They will identify take relevant measures to ensure this policy 
is achieved within the Dance School. 
 
Teachers, Assistants and other Employees are responsible for reporting 
any situation that they are aware of to a Head Teacher or the Principal 
as soon as possible. 
 

 
 
 
 
 
 
 
 
 
 



CV DANCE STUDIO PREVENTION OF BULLYING POLICY STATEMENT 

 
CV DANCE STUDIO (the Dance School) places the highest emphasis on 
Health and Safety in conducting all daily operations. 
This policy applies to all employees and students of the Dance School, 
whether volunteer or paid, and to all contractors and visitors. 
Our Dance School expects that all employees and other people associated 
with the Dance School shall treat each other with respect and dignity, in an 
effort to provide a working environment that is cohesive and comfortable for 
all. Specifically, the Dance School will not tolerate any Bullying in the 
workplace. 
Bullying behaviour can include but is not limited to 
1. Verbal abuse or shouting; 
2. Physical Abuse; 
3. Excluding or isolating a person; 
4. Psychological harassment; 
5. Humiliating a person through sarcasm, criticism or insults (including 
bullying through on-line systems); 
6. Ignoring or belittling a person’s contribution or opinion. 
 
The Dance School encourages the early reporting of any allegations of 
bullying. 
Where any persons feel that they are the victim of bullying, they should 
discuss the matter directly with the person/people concerned and request an 
end to the behaviour. Should this approach fail or be inappropriate, the 
victim can raise the matter with the Principal or Head Teacher. 
 
Disciplinary action will be taken against anyone who victimises or retaliates 
against a person who has made a complaint. 
 
The Principal and Head Teachers have the responsibility and authority to 
ensure that the Dance Schools health and safety objectives are achieved. 
They will identify and support measures to eliminate bullying of any kind 
within the Dance School. 
 
Teachers and Assistants are responsible for reporting any situation that 
they are aware of to a Head Teacher or the Principal as soon as possible. 
Their performance as a Class Leader includes their ability to identify, reduce 
and prevent bullying from occurring. 
 
Students and Parents of the Dance School are responsible for their own 
behaviour and may face disciplinary action if they engage in bullying 
behaviour of any form. 



Dos and Don’ts 

 
Some parents may compare their child’s progress or class placement to another 
child’s. Watch for this behaviour in your children as well and encourage them to 
focus instead on their own accomplishments. 
 
Looking to other students for inspiration is good; however, making negative 
comparisons distracts children from focusing on becoming stronger dancers. In 
addition, speaking negatively about your child’s teachers, fellow students, or other 
parents in front of your child––or other students––could result in problems far beyond 
your original concerns. Often children will imitate a parent’s behaviour with other 
adults or authority figures. 
 
Children learn important lessons from their teachers and parents, acquiring behaviour 
patterns through their example. Our school’s faculty takes that responsibility seriously. 
It’s our philosophy to encourage our students to feel, think, and act respectfully toward 
their peers, the adults in their lives, and themselves. 
 
If you have questions or concerns about your child’s dance education (such as 
progress or class placement), please discuss them with your child’s teacher or the 
director. Talking only to other parents can lead to misinformation and confusion. Please 
contact the school office to set up an appointment; do not approach your child’s 
teacher or the director between or during classes or make contact outside of the 
school. 
Please do not ask for special privilege. We have rules in place to give everyone the 
same experience and by asking for exemptions (ie not dancing in your own age group 
because you think your child is too advanced for their peers etc) you are not setting a 
good example to your children that rules in life are there for a reason. Be a team 
player! 

 
 

 
 
 
 
 
 
 
 
 
 
 



.General Policies 
 

   Use of the school telephone is limited to emergencies only. 
 

   Parents and students should never interrupt a class in session. 
 

   Only water is allowed in the studios. No food, drinks, or chewing gum. 
 

   We love babies and young children and appreciate the chance to meet our 
students’ siblings. However, our priority is the safety of every child on the school 
premises. Children must be supervised at all times and are not free to run around 
the studio or carpark. 

 
 No mobile phones or computers may be used during class time. (This means no 

emailing, Internet use, or text messaging.) 
 

   Students and parents are restricted from contacting teachers by phone, email, 
text messages, etc. All communication with teachers or the director must go through 
the CV DANCE STUDIO office.  
Please do not contact myself via my personal Facebook messenger, this is my 
personal space and I much prefer all correspondence to be via CV DANCE STUDIO 
Facebook messenger, studio phone or studio email. 

 
   Never speak negatively about teachers, students, or parents from other schools. 

 
   Never recruit students from other schools. 

 

    All students must show respect for their teachers at all times. Inappropriate 
behaviour could result in dismissal from the school. 
 
 Parents are encouraged to come and watch most classes however, noise must be 

kept to a minimum and other children not participating in class must be kept still. 
 

   Please do not let children swing on the ballet barres. 
 

 Due to the design of the studios parents are advised that whilst you may 
observe these classes there is limited seating available. We ask that movement 
in & out of studios be kept to a minimum whilst classes are on. 

 
 We ask that you please have your dancing bags/shoes in the studio where you 

are dancing and not left elsewhere as these congest the seating area 
 

 Students are expected to be well mannered, which includes attentiveness in 
class, not running to parents during class, apologising if entering class late and 
asking permission to leave the floor. 

 
   Please help us keep the studio tidy by putting your rubbish in the bins provided 

 



AGE GROUPS 

All ages are taken as of the 1st of January - this is an industry wide standard. Students 
must do their own age group but are very welcome to also do the next age group up as an 
added bonus (if teachers are agreeable & class numbers permit. We encourage leadership 
from our students and this is the best way to show the younger students of each 
class how to progress. Please do not ask for your child to skip their own age group 
as this causes undue angst both for us as a studio and for the parent when it is 
refused. 

MID YEAR CONCERT 
This is not compulsory for our Fairy Ballet classes but they are most welcome to perform 
on the professional stage with the whole studio if they wish. We highly encourage 
everyone’s participation 

 

Concert Performance SATURDAY 5th June 2pm – Capital Theatre 

Concert Rehearsal Tuesday 1
st

 June from 4pm – Capital Theatre
 

 

END OF YEAR CONCERT 
Again this is not compulsory for our Fairy Ballet classes but they are most welcome to 
perform on the professional stage with the whole studio if they wish. We highly 
encourage everyone’s participation 

 

Concert Performance SATURDAY 27th  November 2pm – Capital Theatre 

Concert Rehearsal Tuesday 23
rd

  November from 4pm – Capital Theatre
 

 
Please note that all students must participate in the rehearsal in order 
to perform in the concert. There are no exceptions to this policy. 
Students must not miss the final 2 weeks of term before the concert. 
There are no exceptions to this policy. 
The concert offers our students a professionally directed performance 
that allows them to present to their families and friends the results of a 
year’s hard work, dedication, and progress. All classes present 2 items 
in the concert. A big part of dance training includes learning through 
performance. Although performance opportunities can help prepare 
some students for a possible career in dance, they also contribute to 
children’s success in non-dance activities. The rehearsal process is a 
tremendous learning experience as well. It helps the children develop 
retention skills, and by working with their classmates on a group 
performance, they learn the positive aspects of working as a team to 
create the best end result. 
 
 



 
Concert Handbook 

At the beginning of Term 2 & 4 we distribute a Concert Handbook with all the 
information parents and students need to know to make the concert experience 
enjoyable for all. 

Costumes 
 

Most costumes for the concert are purchased at discount prices and some are  hired 
so there is no stress for parents about sewing or getting someone to sew for you. We 
spend many hours determining the correct costumes for each class. They are always 
age appropriate and of the highest quality possible. All students will need one 
costume for each dance they perform. Costumes include all accessories (hats, 
gloves, socks etc.), but do not include shoes. 

 
Costume manufacturers do not accept cancellations or offer refunds; therefore, the 
school does not refund costume deposits. 
 

Costume Deposit Schedule 

Term 1 - week 1 Term 2 – week 1 Term 3 – week 1 Term 4 – week 1 
$20.00 $20.00 $20.00 $20.00 

 
Costumes will not be given until they are paid for in full. Parents or guardians 
accept full responsibility for all expenses, including surcharges and postage for 
costumes that are ordered late. CV DANCE STUDIO is not responsible if costumes 
are not received in time for the Concert due to late payments. Costume payments 
are the sole responsibility of the parent or guardian. 
 
 Costumes are always age appropriate and of the highest quality possible. 

Concert Tickets 

Tickets for the annual concert will go on sale at the theatre 4 weeks prior to the 
concert. In past years we have sold out within 3 hours, so it is important to get in 
quickly. No one is admitted to the concert without a ticket. Infants and children 
who may have a hard time remaining seated during the entire 2.5 hour 
performance should not attend. 

 

 

 
 
 
 
 
 



Important Concert Dates 
 

When enrolling your child at CV DANCE STUDIO you commit yourself and/or your 
child to the following dates and events. 
 

Date Activity Location 
TERM 1   
Week of 1st February Costume deposit #1 Studio 
TERM 2   

Week of 19th   April 

Tuesday 1st June 

Saturday 5th June 

Costume deposit #2 
Concert Rehearsal 
Mid-Year Concert 

Studio 
Capital Theatre 
Capital Theatre 

Term 3   

Week of 12th July Costume deposit #3 Studio 

TERM 4   

Week of 4th October Costume deposit #4 Studio 

Tuesday 23rd Nov from 4pm Concert Rehearsal Capital Theatre 

Saturday 27th Nov 2pm End of Year Concert Capital Theatre 

 
 
Bring-a-Friend Week 
The last week in terms 1, 2 3& 4 is “Bring-a-Friend Week.” Students 
may bring a friend (similar in age) to the school to experience a fun 
class designed for them and their guests. In 3rd Term students will also 
have the opportunity to perform their concert choreography for their 
friends. 
 
 
A FINAL NOTE 
The main thing that we like to stress is that the joy of dance should be 
available to everyone. Our teachers pride themselves on having a love 
of what they do, and I sincerely believe that this shines through in our 
success and the strength in our beliefs as dance teachers. 
 
If you have any questions - Please email – cvdancebendigo@gmail.com   

 
WELCOME to CV DANCE STUDIO we look forward to an exciting, 

rewarding dance experience with you! 
 

Mrs Sharon Elfert – Principal & Owner of CV DANCE STUDIO 

mailto:cvdancebendigo@gmail.com


 

 

 
 
 
 
 
MONDAY  



STUDIO 1 STUDIO 2 

9.30am 18mths-2.5yrs Fairy Ballet    

10.00am 3-4yrs Fairy Ballet     

      

4.00pm U6  Combo 4.00pm U6 Ballet  

4.30pm U8 Troupe  

4.45pm 6-7 years Ballet  4.45pm U17  Troupe  

5.30pm 6-7 years Hip Hop    

6.15pm 13+ Ballet    

7.00pm 13+ Tap     

7.45pm Open Age Troupe     

 

TUESDAY 

STUDIO 1 STUDIO 2 

9.30am 18mths-2.5yrs Fairy Ballet – HUNTLY     

10.00am 3-4yrs Fairy Ballet – HUNTLY     

      

4.00pm 8-12yrs  Ballet     

4.45pm 8-12yrs Contemporary     

5.30pm 8-12yrs Jazz/Tap    

6.15pm Adult Tap  6.15pm U13 Troupe 

7.15pm Adult  Musical Theatre     

 

WEDNESDAY 

STUDIO 1 STUDIO 2 

9.30am 18mths-2.5yrs Fairy Ballet     

10.00am 3-4yrs Fairy Ballet     

      

4.00pm U6 Troupe     

4.15pm U6 Ballet    

4.45pm U6 Jazz/Tap  4.45pm 6-7yrs Musical Theatre  

5.15pm 6-7yrs Jazz/Tap     

 

THURSDAY 

STUDIO 1 STUDIO 2 
9.30am 18mths-2.5yrs Fairy Ballet – HUNTLY     

10.00am 3-4yrs Fairy Ballet – HUNTLY     

      

4.00pm 8-12yrs Hip Hop     

4.45pm 8-12yrs Musical Theatre     

5.30pm 13+ Hip Hop 5.30pm U10 Troupe  

6.15pm 13+ Musical Theatre    

7.00pm 13+ Jazz     

7.45pm 13+ Contemporary     

 

FRIDAY 

STUDIO 1 STUDIO 2 

9.30am 18mths-2.5yrs Fairy Ballet     

10.00am 3-4yrs Fairy Ballet     

OUR COVID SAFE PLAN 



 

 


